Introduction to Orienteering Event Paperwork
This is an example of the paperwork one Teacher uses to takes pupils to events. It is included on the website as a guide. The users of these documents are encouraged to modify them. 
What paperwork is required when taking pupils to “O” events?

1. Letter to parents.  Specimen copy on web
2. Permission slip/medical/indemnity form (I combine these together for ease) Specimen copy on web
3. Complete a risk assessment for events – one should cover all events.  Specimen copy on web
4. Give parents information sheets, one is from BOF the other I wrote.  Specimen copy temporally unavailable
Other factors to consider:-

a) Book a minibus; school minibus drivers usually should have passed a minibus test, arranged by the local authorities. Hertfordshire has a very good system.

b) Take a first aid kit and any extra medication declared as required on the medical forms as needed e.g. Epipen ensuring that someone is trained in its use. The teacher or responsible adult should have a basic first aid qualification.
c) Some local authorities recommend that the adult in charge has a teacher/ leader or instructor qualification from BOF. The teacher/leader course is only one day and is very useful in helping the children at events.

d) Buy a supply of whistles and instruct the pupils in their proper use. Compasses are only required when the pupils are able to orientate the map with one.
e) Make sure they wear old socks and trainers as they will get muddy and wet. They must wear full leggings, encourage pupils to wear old tracksuit bottoms, not jeans.

f) After they have completed the events, print out the results and send off  for either ; white badges once they have completed 3 events, or yellow and above if they have the “par time” on 3 occasions. Margaret Warner deals with these very efficiently and it costs nothing but a couple of stamps and the time to photocopy the results and write a covering letter.  Getting the badges is a great incentive for pupils to continue competing and, if you wish to enter a team in the British Schools’ Championship, the pupils must have completed 3 events out of school. Further details can be supplied on request.
